Annex No.3: Procedure for ordering goods

Contractors – Tenderers who, as a result of the procurement procedure, have obtained the General Agreement.
Customer – Provider of public utilities.

Annex No.3.1.: Procedure for placing orders for goods for CTS standard 

1. Standard of compact transformer substations (CTS) - a CTS housing that meets the technical requirements of the Customer, complete with component elements included in the list of components of the relevant part, regardless of the number of component elements.
2. During the term of the agreement, closed price surveys are carried out – requests to submit commercial offers using the Latvenergo Electronic Procurement System (hereinafter – Latvenergo EIS, https://eis2.latvenergo.lv/users/sign_in). All participants (Contractors) who have entered into a general agreement as a result of the relevant part of the procurement are invited to submit commercial tenders. Latvenergo EIS, an authorized person of the Customer, sends an invitation to the Contractor to submit a commercial offer for the next 6 (six) month Orders.  
3. Time schedule of price survey and orders during the term of the General Agreement:


4. The Contractor shall submit a commercial offer to Latvenergo EIS within the time period specified by the Customer, which is specified not longer than 5 (five) working days. The contractor may request an extension of the time limit for the submission of a commercial tender. If the Customer agrees to the extension of the deadline for submitting a commercial offer, it is notified via Latvenergo EIS. The contracting authority has the right to disagree with the extension of the deadline for submitting a commercial offer.
5. The submission of a commercial offer is mandatory for the successful Contractors who have qualified in the relevant parts of the subject-matter of the procurement. If the commercial offer is not submitted, the Customer has the right not to invite the Contractor to submit the next 1 (one) commercial offer order for (CTS) standard.
6. The contracting authority shall open all tenders only after the expiry of the specified deadline for the submission of commercial tenders.
7. The Customer has the right to repeatedly invite the Contractors to submit their commercial offers, if none of the Contractors has submitted their tender in accordance with the procedures specified in the Agreement.
8. If no commercial offer is received in the relevant part of the procurement subject, then the Customer is entitled to place orders in accordance with the (CTS) non-standard ordering procedure.
9. The contractor who has submitted the most economically advantageous (cheapest) tender that meets the requirements of the commercial offer shall acquire the right to execute orders for the next 6 (six) months (1 January – 30 June or 1 July – 31 December) or until the end of the term of the Agreement. When submitting a commercial offer, the contractor confirms that he can execute the order within the specified time period and in the specified amount. Contractors who have not submitted or have submitted non-compliant commercial offers on time may be rejected.
10. Commercial offer prices must be valid for all orders placed in the next 6 (six) months (January 1 – June 30 or July 1 – December 31). The maximum period of validity of a commercial offer is 210 calendar days. If necessary, the Customer may set a shorter period of validity of the commercial offer.
11. Not later than within 2 (two) working days after taking a decision on the results of the price survey, the Customer will simultaneously inform all Contractors.
12. The circulation of information about the orders placed, their confirmation and planned deliveries is carried out on the website – the supplier portal "Oracle iSupplier". 
13. Within the framework of contracts to be concluded (General Agreements), the procedure for placing orders:
13.1. The Customer places an Order indicating all deliveries of materials to be made within the framework of the Order. The order is placed on the Oracle iSupplier portal. For each of these Purchase Orders, the materials, the specific place of delivery and the deadline for the execution of the order (Purchase Order) are indicated, when the CTS must be ready for export. By mutual agreement, the Contractor can deliver material orders (Purchase Order) faster. Order prices are fixed within the framework of the price survey and are not recalculated.
13.2. The following information will be indicated in the Order: the number of this Agreement, the Order number, the number of the price survey, the name and specification of the Goods, the unit of measurement, the quantity, the price per unit of the Goods, the total amount of the Order, the term of manufacture, the place of delivery, the authorized representatives of the Customer who are responsible for receiving the specific Order at the place of delivery and are entitled to sign the acceptance-transfer deed, and other information that is necessary for the processing and execution of the Order.
13.3. The authorized person of the Customer fills in the Order Application, indicating all the necessary information, and sends it to the Contractor in electronic format using the website – supplier portal "Oracle iSupplier".
13.4. Within the framework of the order, the delivery term is no more than 60 calendar days. If necessary, the Customer may set a longer delivery term for the Order.
13.5. Each of the Parties undertakes to list and store all executed Orders throughout the term of validity of this Agreement.
14. Within the framework of contracts to be concluded (General Agreements), the procedure for the execution of orders:
14.1. When executing the Order, the Contractor performs the production of the Goods within the term and amount specified in the Order and delivery to the address specified in the Order.
14.2. The Contractor shall inform the Customer of the readiness of each item of goods electronically by sending a notification to the supplier portal "Oracle iSupplier", attaching to the notification a storage / installation / use instruction prepared in electronic format of each item of goods in Latvian and a passport of goods, which includes technical documentation and certificates of origin of the Goods. From this day on, it is considered that the Product has been manufactured and prepared for transportation.
14.3. The Customer agrees with the Supplier within 9 (nine) working days after receipt of the notification of readiness or will install the CTS within 30 calendar days or later and the storage of the CTS will be required.
14.4. Authorized representatives of the Customer, in agreement with the Contractor, on the receipt of the Goods on the agreed date and time. Unloading of goods from the trailer and installation at the site is ensured by authorized representatives of the Customer.
14.5. If necessary, the Customer may ask the Contractor to store the manufactured Product in the Contractor's shed with a term of up to 6 (six) months from the notification of the manufactured Product. When the Customer becomes aware of the current date of delivery of the Goods, the Customer shall inform the Contractor of the need to deliver the Product to the place of delivery indicated by the Customer. After receiving the notification of the need for storage of the Product, the Contractor shall issue an advance invoice to the Customer for the manufactured product in the amount of 100% (one hundred percent). The deadline for payment of the advance invoice is 30 (thirty) calendar days after the date of receipt of the invoice. After the expiry of the term of 6 (six) months, if the Customer has not informed the Contractor of the need to deliver the Product, the Contractor may continue to store the Product in his or her holding or deliver the Product to the warehouse of JSC Sadales tīkls. The storage period shall take effect on the 10th working day from the receipt of the notification of the readiness of the Product.
14.6. The Goods shall be deemed to have been delivered and handed over to the Customer from the moment when the Parties (their authorized representatives) have signed the relevant act of acceptance-transfer of the Goods, as well as the Contractor has handed over to the Customer the documents referred to in Paragraph 14.2 of this Annex, however, the Customer has the right to bring claims within 14 (fourteen) days regarding the shortage, defect of the Goods not detected during the acceptance of the Goods and/or damages caused to the Goods during transportation. If the Customer has raised claims within the time period specified in this Clause, the Contractor is obliged to immediately eliminate the shortage and/or replace the damaged Goods at his own expense, as well as to pay a contractual penalty to the Customer in accordance with the clause of the Agreement on late delivery of the Goods.
15. The Customer, when accepting the Goods, is entitled to check the conformity and quality of the Goods at random. If any of the Goods does not comply with the terms of this Agreement and/or the Order or the Goods have not been delivered in the amount specified in the Order, an authorized representative of the Customer shall prepare a defect deed signed by authorized representatives of the Parties. Moreover, in this case, the Customer is entitled not to accept or pay for the Goods. The Contractor shall, not later than within 10 (ten) working days, counting from the day following the date of drawing up the defect deed, eliminate the deficiencies found in the defect deed at his own expense and pay a contractual penalty to the Customer in accordance with Clauses 4.3 and/or 4.4 of the General Terms and Conditions of the Agreement for delay in delivery of the Goods. In the event that the authorized representative of the Contractor refuses to sign the defect deed, it shall be signed by the Customer unilaterally and it shall be binding on the Contractor.
16. The Contractor shall ensure that the payment document – the Consignment Note or invoice – is prepared and signed with an electronic signature, and the consignment note is sent to the Customer electronically to the ST_sagade@sadalestikls.lv together with a signed Deed of Acceptance-Transfer of Goods within 1 (one) working day after delivery. In the event that the Customer has made an advance payment, after full execution of the Order and mutual signing of the relevant act of acceptance-transfer of goods, the Contractor shall submit to the Customer a supporting document (consignment note) indicating the total amount, the number and amount of the received prepaid invoice.
17. If the Contractor has delayed the execution of the previous order, then the Customer has the right not to invite the Contractor to submit the next 1 (one) commercial offer order.

Annex No.3.2.: Procedure for placing orders for non-standard CTS

1. Non-standard of compact transformer substations (CTS) - a CTS housing conforming to the technical requirements of the Customer, specially modified or complete with component elements in accordance with the requirements of the Customer, additional equipment that is not included in the list of components of the relevant part.
2. During the term of the agreement, closed price surveys are carried out – requests to submit commercial offers using the Latvenergo Electronic Procurement System (hereinafter – Latvenergo EIS, https://eis2.latvenergo.lv/users/sign_in). All participants (Contractors) who have entered into a general agreement as a result of the relevant part of the procurement are invited to submit commercial tenders. Latvenergo EIS, an authorized person of the Customer, sends an invitation to the Contractor to submit a commercial offer for a specific Order. The invitation shall indicate:
2.1. Order volume by position;
2.2. Technical documentation of the ordered positions;
2.3. Place of delivery of the order;
2.4. Deadline for making the order;
2.5. Deadline for submission of tenders;
2.6. Period of validity of the offer;
2.7. other information (if necessary) that the Customer deems necessary
3. The Contractor shall submit a commercial offer to Latvenergo EIS within the time period specified by the Customer, which is specified not longer than 5 (five) working days. The contractor may request an extension of the time limit for the submission of a commercial tender. If the Customer agrees to the extension of the deadline for submitting a commercial offer, it is notified via Latvenergo EIS. The contracting authority has the right to disagree with the extension of the deadline for submitting a commercial offer.
4. The submission of a commercial offer is mandatory for the successful Contractors who have qualified in the relevant parts of the subject-matter of the procurement. If the commercial offer is not submitted, the Customer has the right not to invite the Contractor to submit the next 1 (one) commercial offer order.
5. The contracting authority shall open all tenders only after the expiry of the specified deadline for the submission of commercial tenders.
6. The Customer has the right to repeatedly invite the Contractors to submit their commercial offers, if none of the Contractors has submitted their tender in accordance with the procedures specified in the Agreement.
7. The contractor who has submitted the most economically advantageous (cheapest) tender that meets the requirements of the commercial offer acquires the right to order. When submitting a commercial offer, the contractor confirms that he can execute the order within the specified time period and in the specified amount. Contractors who have not submitted or have submitted non-compliant commercial offers on time will be rejected.
8. The prices of the commercial offer must be valid for the entire volume announced within the framework of the price survey. The maximum period of validity of a commercial offer is 180 calendar days. If necessary, the Customer may set a shorter period of validity of the commercial offer.
9. Not later than within 2 (two) working days after taking a decision on the results of the price survey, the Customer will simultaneously inform all Contractors.
10. The circulation of information about the orders placed, their confirmation and planned deliveries is carried out on the website – the supplier portal "Oracle iSupplier". 
11. Within the framework of contracts to be concluded (General Agreements), the procedure for placing orders:
11.1. The Customer places an Order indicating all deliveries of materials to be made within the framework of the Order. The order is placed on the Oracle iSupplier portal. For each of these Purchase Orders, the materials, the specific place of delivery and the deadline for the execution of the order (Purchase Order) are indicated, when the CTS must be ready for export. By mutual agreement, the Contractor can deliver material orders (Purchase Order) faster. Order prices are fixed within the framework of the price survey and are not recalculated.
11.2. The following information will be indicated in the Order: the number of this Agreement, the Order number, the number of the price survey, the name and specification of the Goods, the unit of measurement, the quantity, the price per unit of the Goods, the total amount of the Order, the term of manufacture, the place of delivery, the authorized representatives of the Customer who are responsible for receiving the specific Order at the place of delivery and are entitled to sign the acceptance-transfer deed, and other information that is necessary for the processing and execution of the Order.
11.3. The authorized person of the Customer fills in the Order Application, indicating all the necessary information, and sends it to the Contractor in electronic format using the website – supplier portal "Oracle iSupplier".
11.4. Within the framework of the order, the delivery term is no more than:
11.4.1. For Part 15-16 - for enclosures up to 60 days, for enclosures with enclosures up to 260 days.
11.4.2. If necessary, the Customer may set a longer delivery term for the Order.
11.5. Each of the Parties undertakes to list and store all executed Orders throughout the term of validity of this Agreement.
12. Within the framework of contracts to be concluded (General Agreements), the procedure for the execution of orders:
12.1. When executing the Order, the Contractor performs the production of the Goods within the term and amount specified in the Order and delivery to the address specified in the Order.
12.2. The Contractor shall inform the Customer of the readiness of each item of goods electronically by sending a notification to the supplier portal "Oracle iSupplier", attaching to the notification a storage / installation / use instruction prepared in electronic format of each item of goods in Latvian and a passport of goods, which includes technical documentation and certificates of origin of the Goods. From this day on, it is considered that the Product has been manufactured and prepared for transportation.
12.3. The Customer agrees with the Supplier within 9 (nine) working days after receipt of the notification of readiness or will install the CTS within 30 calendar days or later and the storage of the CTS will be required.
12.4. Authorized representatives of the Customer, in agreement with the Contractor, on the receipt of the Goods on the agreed date and time. Unloading of goods from the trailer and installation at the site is ensured by authorized representatives of the Customer.
12.5. If necessary, the Customer may ask the Contractor to store the manufactured Product in the Contractor's shed with a term of up to 6 (six) months from the notification of the manufactured Product. When the Customer becomes aware of the current date of delivery of the Goods, the Customer shall inform the Contractor of the need to deliver the Product to the place of delivery indicated by the Customer. After receiving the notification of the need for storage of the Product, the Contractor shall issue an advance invoice to the Customer for the manufactured product in the amount of 100% (one hundred percent). The deadline for payment of the advance invoice is 30 (thirty) calendar days after the date of receipt of the invoice. After the expiry of the term of 6 (six) months, if the Customer has not informed the Contractor of the need to deliver the Product, the Contractor may continue to store the Product in his or her holding or deliver the Product to the warehouse of JSC Sadales tīkls. The storage period shall take effect on the 10th working day from the receipt of the notification of the readiness of the Product.
12.6. The Goods shall be deemed to have been delivered and handed over to the Customer from the moment when the Parties (their authorized representatives) have signed the relevant act of acceptance-transfer of the Goods, as well as the Contractor has handed over to the Customer the documents referred to in Paragraph 12.2 of this Annex, however, the Customer has the right to raise claims within 14 (fourteen) days regarding the shortage, defect of the Goods and/or damage caused to the Goods during transportation not detected during the acceptance of the Goods. If the Customer has raised claims within the time period specified in this Clause, the Contractor is obliged to immediately eliminate the shortage and/or replace the damaged Goods at his own expense, as well as to pay a contractual penalty to the Customer in accordance with the clause of the Agreement on late delivery of the Goods.
13. The Customer, when accepting the Goods, is entitled to check the conformity and quality of the Goods at random. If any of the Goods does not comply with the terms of this Agreement and/or the Order or the Goods have not been delivered in the amount specified in the Order, an authorized representative of the Customer shall prepare a defect deed signed by authorized representatives of the Parties. Moreover, in this case, the Customer is entitled not to accept or pay for the Goods. The Contractor shall, not later than within 10 (ten) working days, counting from the day following the date of drawing up the defect deed, eliminate the deficiencies found in the defect deed at his own expense and pay a contractual penalty to the Customer in accordance with Clauses 4.3 and/or 4.4 of the General Terms and Conditions of the Agreement for delay in delivery of the Goods. In the event that the authorized representative of the Contractor refuses to sign the defect deed, it shall be signed by the Customer unilaterally and it shall be binding on the Contractor.
14. The Contractor shall ensure that the payment document – the Consignment Note or invoice – is prepared and signed with an electronic signature, and the consignment note is sent to the Customer electronically to the ST_sagade@sadalestikls.lv together with a signed Deed of Acceptance-Transfer of Goods within 1 (one) working day after delivery. In the event that the Customer has made an advance payment, after full execution of the Order and mutual signing of the relevant act of acceptance-transfer of goods, the Contractor shall submit to the Customer a supporting document (consignment note) indicating the total amount, the number and amount of the received prepaid invoice.
15. If the Contractor has delayed the execution of the previous order, then the Customer has the right not to invite the Contractor to submit the next 1 (one) commercial offer order.
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